
Entering New Subgrantees 
If you make grants to other organizations, use the Enter Sub Grant Information page 
to enter your subgrantees into LASSIE (in order to set up user accounts or update 
information on existing subgrantees).   
 
 
 
 
 
 
 
 
 
 
 

If you have 
existing 
subgrantees from 
prior years, you 
can add them to 
the current year’s 
list by updating 
their grant amount 
and checking 
“active.”  

To add new 
subgrantees, click 
on the Add New 
Subgrant button.  
That will open up a 
new page where 
you can create a 
profile for your new 
subgrantee (see 
below).   
 

You will need to provide contact 
information and the grant amount for 
each new subgrantee.  Click on the 
Save Profile button at the bottom of the 
profile page when you have completed 
the new profile. 
 
An email with a new username and 
password will automatically be sent to 
the new subgrantee.  
 

Be sure to click on the Save Active 
Subgrants button when you are done 
adding new subgrantees. 


